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TATA

TPL12389

TPL/AO/2020/206
Date: 19-0ct-2020

Mr. Dhankeshar Rabi
House No: 51F,
Anandpur
Dunduriya,
Gumila,

P.5 Gumla

Dist: Gumla

Pin: 835207
Gumla - 835207
JHARKHAND

Ph; 9931973973

Dear §ir,

Sub: Appfulntment Order

1. Further to your application for employment, we have pleasure In offering you
employment in the rolls of our organisation with effect from the date of your reporting
for duties i.e., 19-0ct-Z020 on the terms and conditions specified hereln below:

(a) You are placed in Company in Grade G-0 as "Management Trainee” and will be paid a
consolidated monthly Basic of Rs.13530/-(Rupees Thirteen thousand Five Hundred
and Thirty only) during vour training period. Please note that you will not be entitled
to any other benefits other than what is specified herein except statutory benefits such
as Provident Fund and Bonus as may be applicable.

(b] You will be eligible for Special Allowance as per Company Rules applicable from time
to time. This allowance is currently fixed at Rs.16741/- [Rupees Sixteen thousand
Seven Hundred and Forty One only) per month.

) You will be on training for a period of (12 Month(s]] only. This training period is liahle
to be extended at the Company’s discretion, should it be found necessary. It may please
be noted that the Company has no obligation to/liability for vour continuation on the
Company's rolls on expiry of the training period.

(d] You may please note that your services are liable for transfer to any of our Offices,
Construction / Project Sites, Divisions, Departments, etc. or for deputation to any ather
Organization and / or any of thelr Offices, 5ites, Divisions, Departments, etc. at anytime,
anywhere in India or abroad, as per Company need, without any additional
remuneration at any time during your training period and extension(s) thereof, if any.

(€] Please note that vou will be placed either in the Company's Non-Construction,/Mon-Site
category or Construction,/Site category of personnel at any time at the Company’s sole
discretion and without having to assign any reason. Accordingly, vou will be governed
by the rules and regulations applicable to the respective category of personnel as may
be enforced from time to time,
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(f) The Company has no obligation to provide residential accommodation for their
employees and hence you will have to make vour own arrangements for your stay at
VOUr 0Wn expenses,

(g] The Company has in operation a contributory Provident Fund and Employees’ Pension
Scheme. You will be eligible for membership of this scheme as per the statutory rules
enforced from time to time, The Company's contribution under this scheme is currently
fixed at twelve (12) per cent with a matching compulsory contribution from vou, You
are required to forward necessary the enrolment,/transfer /nomination forms duly filled
in to Human Resources Department immediately.
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(k] You will be eligible to become a member of the Health [nsurance Scheme, as per the
Company’s rules and regulations. However, you will cease to be a member of the said
scheme, if at any time therealter you are covered by any other medical benefit scheme
[whether statutory or otherwise], covering either all or a section of the Company's
employees subject to such terms and conditions as may be notified from time to time in
this regard. You will be required to submit necessary enrolment forms for this
membership also,

(i) You will be eliglble for payment of bonus under the provisions of the Payment of Bonus
Act as may be applicalde,

(i) The remuneration, benefits and perquisites admissible w you will be as specified
hereinabove and you will not be entitled to any additional compensation, henefit ar
perquisite during the period of your training.

(k] Your retention in the Company’s service will be subject to your maintaining yourself in a
state of medical fitness to be certified by the Company’s Medical Authority, as per
medical fitness standards l2id down from time to time.

(1) The working hours applicable to you will be the same as are vhserved at the Company's
Construction Sites/Offices depending upeon your place of posting and as amended from
time to time, Further, you should be prepared to work on any shift as may be warranted
by the Company’s work requirements. -

(m)During your training period (including extensions, if any) vour services are liable for
termination on one week’s notice from either side without having to assign any reason
or alternatively, one day’s (proportionate) consolidated stipend [as per Company rules)
will be payable by the party terminating the employment to the other party, in lieu of
such notice,

(n) You are required by the Company rules not to undertake any employment anywhere
else, even on part-time basis or to engage in any trade / business / commercial activity.
Contravention of this, shall lead to termination of your services from the Company
without any notice, with no liability on the part of the Company for payment of any
compensation in lieu of such notice, Further, this contravention shall also be deermed as
voluntary termination / resignation by you of your services without the required notice
having been given,

(o] The rules of the Company governing all the abeve mentioned benefits, working hours,
etc, are subject to change without any prior notice,
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(p) On matters not covered by this letter of appointment, you will be governed by the

Company's practices as enforced from time to time. Company's decisions on all such
matters shall be final and hinding on you.

{q) You are expected / required to observe Service Conduct Rules and regulations of the

[r]
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(t]

(u]

Company and maintain utmost discipline and good conduct and behaviour as would
befit an employee of this Company. You shall also be required to ensure total
confldentiality and secrecy of all information/data at all times and shall not cause the
disclosure of such information/data in any manner whatsoever. You shall also b
responsible for protection of the Company's best interests at all times.

Upon termination of employment / severance / retirement you shall return all papers,
drawings, notes, memaoranda, manuals, specifications, designs, devices, documents, e-
mails, diskettes, CDs, DVDs, tapes, DAT Drive and any other material on any media
containing or disclosing any confldential or proprietary technical and business
information. Fallure to do so, amounts to violation of the Confidentiality obligation and
appropriate legal course of action will be initiated.

Business Ethics: Tata Projects Lid. is committed to pperating its business conforming to
the highest moral and Ethical standards. This commitment underpins everything that
we do in connection with the way employees carry out their waork in the Organisation.
All employees of Tata Projects Ltd., shall work with similar value and demaonstrate the
same values, We expect our employees to conform to the Anti-Fraud Policy, Whistle
Blower Policy and Tata Code of Conduct (TCoC) in interactions with, and on behalf of us,
including respecting the confidentiality of information shared with them. You are
requested to visit our Wehsite www tataprojects.com for viewing the full text of Anti-
Fraud Policy, Whistle Blower Policy and TATA Code of Conduct. Any concerns in
violatlon of ethical  business  practices may  be reported  to
ecounsellor@tataprojects.com or bpl-

You shall be governed by the Company's rules and regulations [as well as practices) as
enforced from time to time in respect of matters not covered by this letter of
appointment, Company's decisions on all such matters shall be final and binding on you,

As part of Company's Performance Management System, employee(s) shall be required
to perform on pre-agreed KRAs and such other tasks as assigned from time to time,
Employees on Company’s rolls as on 317 December shall only qualify for Performance
Appraisal. These KRAs agreed to in the Performance Assessment Year (Le. April -
March) shall be assessed in the following year through Performance Appraisal Review
process. Based on the Performance of the employee, review and recommendations of
the Committee so constituted by the Company from time to time, Annual Salary Increase
shall be granted as per Company's rules to such employees meeting the above criteria
and also subject to their being on rolls on the date of announcement of these annual
increases.

(v} To encourage high performance from knowledge driven, resultoriented and highly

motivated Human Resources, committed to achieve Company's challenging growth
prospects, company has instituted Performance Linked Reward [PLR) Scheme and you
shall be eligible for this payment calculated by reckoning three measured parameters
viz, Company's Performance, Department Performance and Individual Performance, as
assessed and reviewed by process laid down. Performance Linked Reward shall be
payable to eligible employees in the following year and eligibility for payment shall be
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proportionate to the period of service rendered by the employee(s] in the Performance
Assessment year (Le. April - March] of the previous year and subject to the employee
being on Company's rolls as on 31% March of the corresponding performance
assessment year (Le, previous year] for which the payment of PLR is payable,

[w)Any tax liability arising out of the payments with respect to the compensation
components shall be in accordance with Income Tax Rules in force from time to time
and shall be deducted from your salary.

(%) Your employment with the Company shall be subject to background verification,
comprising of Previous Employer / Education Criminal Record Verification as may be
required. This shall be carried out by the Company / appointed agency. It is to be
understood that if the hackground verification reveals any unfavourable reports /
results, your services are liable for termination and without assigning any reasan and
without any notice.

[¥) In case it is found that you had secured employment in the Company through falsehood™
misrepresentation, concealment or suppression of any facts / information / data, your
services shall be liable for summary dismissal / discharge from the Company's rolls
without any notice or any compensation whatsoever. In addition, Company reserves the
option to claim appropriate compensation from you for the expenses incurred, loss /
damage suffered by the Company in connection with and arlsing out of your
employment. All statements, declarations and certificates / testimonials would
specifically form part of "facts / information / data”

2. 1fthe above terms and conditians are acceptable to you, please return to the undersigned
the acceptance copy (attached) duly affixing your initials on each sheet and full signature
on the last sheet thereof, as a token of your acceptance of our offer, failing which this
offer shall stand withdrawn and cancelled automatically, without any further notice to

you.

Yours Sincerely,
For TATA PROJECTS LIMITED

{Cyrus A Minwalla)
Assistant Vice President - HR

Enclosure: Detailed CTC breakup as Annexura A’

Acknowledgement and Acceptance

1 have fully understood all the terms & conditions Indicated above which are in line with my
discussions.

Dankehar Kabi .

{Signature of Mr. Dhankeshar Rabi)
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Lohankeshae Faki .

D¥aznkeshar Rabi
Name & Signature of the Candidute

ANNEXURE
COMPENSATION & BENEFITS FLAN
5,Mo. Particulnrs | [T A e 1 Maoles
1 SALARY & ALLOWANCES
{2} Basic 13530 | |62360 | Fixed m 33% of Guanniced Pay (GF)
. THouse Rent Alkowance @ sa12 | g | Currently fined @A, of Basic. Can be
40 % 50% of basic increased to $0% for Metro cities.
icl Saecial Allowarces | 16741 200RE2 | Balancing Fig
SUB TOTAL (1) [ 35643  azsisa |
F] RETIRALS | TERMINAL BENEFITS
| | Ermployer's Contribation &1 2% of Basic
: + Special Allowance capped to TNR
62 | Provaden Fusd 1500 218004 < 000 pen. Mistching eontritution will be
deducted from Employes
Gramity @ 4.8 % of = AG per Gratuaty Act / As per Company
s basic - T8IY | sehome.
Statetery Bonus & 20% af 7] Mg per Bonus Act - Applicable only
=) Basic** 2706 3T if Bragic <= 21000
Accident [nsurance +
{d) Heakh lnsarance Scheme 161 1932 | As Per Pelicy for Self and Parents
i 1,19 % of basic
SUB TOTAL {2} I 63414
GUARANTEED PAY
(G = TOTAL (1+2) 41008 4910400
3 OTHER BENEFITS
5 y I T Applicable during traning period. Subject
{a) i':r:"’lnl‘fﬁm'n" qono (0000 | te change on confirmation based on
ot Location ol Fosting. 1
Performance Linked 5 = A5 Per Pedicy Payable based an
) | Rewnrd 433 000 | e rpgrmanee
SUB TOTAL (3} 14833 1750
Eﬂ';'m“ ssan 70000
1 werehy accept this Offer.

Assistant ¥Vice President - HRU

|
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